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NEW FEATURE
ANNOUNCEMENT

Now you can add 
an INTERNAL NOTE (for you/your school) and 

an EXTERNAL NOTE (for the students) 
while you are sending the enrollment email!

INTERNAL AND EXTERNAL NOTES
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Continue as you have been
sending an enrollment email, and

click the ‘SEND’ button in the
Enrollment Management from

your dashboard. 
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You will see two new fields to add
notes for you and your students.
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You can edit and resend the
enrollment email in the 

“Sent But Not Used Keys” tab in
the Enrollment Management.
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The external note will be added as
“SPECIAL INSTRUCTIONS” to the

body of the enrollment email.
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After the student enrolls in the
course, you can still update both

notes in the Student Management 
anytime you want.
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After enrolling in the course, 
the students will see the current
external note on their dashboard.
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To add notes for your current
students, click “N/A” in their lanes

in Student Management and 
add a note.
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Any questions? Contact us

WE WILL BE SURE TO KEEP

YOU POSTED ABOUT OUR

NEW FEATURES.
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