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In-Vehicle Record Sheet Management Guide 

 

We are thrilled to introduce our latest platform update, a sophisticated management tool to create, send, track, and archive your in-vehicle 

(in-car) record sheets digitally. No more paperwork, no more lost or missed sheets! 

It ensures compliance and operational efficiency, enabling you to meet the MTO requirements with confidence. We are excited about the 

possibilities this tool offers for you and the efficiency it will bring to your work. 

You can still use your current in-vehicle sheet manually. Whenever you want to switch to our digital tool, follow the instructions below. 

1. Log in to your GoGo portal: https://elearning.gogodriving.com/login/index.php 

 

2. Click the In-Vehicle Record Sheet Tool on your dashboard. If you don’t see it, contact us at support@gogodriving.com. 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://elearning.gogodriving.com/login/index.php
mailto:support@gogodriving.com
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3. All your students who completed the online portion of the BDE course as of December 22nd, 2025, will be listed here.  

See the Action button on the far right for each student and click the “Create Record Sheet” button to create a sheet, add an instructor, 

and notes for yourself or your instructor. Like the internal and external notes while you're sending an enrolment email to your clients. 
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4. When you click the Create Record Sheet button, you have two options: creating the sheet with or without an instructor. 

You can create the sheet and then add an instructor later, or you can directly add the instructor’s information, add some notes for 

him/her or yourself (your school). 
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5. When you create the sheet, you will see it on your dashboard as sent both to the student and the instructor. 

From the Action menu; 

• You can click on your notes to view and update them. 

• You can update the instructor’s info. 

• You can send a reminder to your instructor to complete the lessons per your new instructions. 

• You can copy the sheet link and share it with your instructor via WhatsApp or other channels. 

• You can delete the sheet and create a new one. 
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6. When you view the record sheet, you will see the student’s info, marking table, sessions, final score, and signatures. 

After this, the entire process is the instructors’ responsibility. 

• They will add markings, and the table will automatically write the final score. 

• They will add sessions for each lesson, with no more than 2 hours a day. There can be more than one session, but it can’t exceed 

2 hours a day. Also, there must be a 10-minute break if there is more than one session.  

• The system checks all those numbers and warns the user if there is any breach. 

• If the instructor and student do not sign a session, a new session cannot be added. 
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7. Your instructor will receive an email as seen below. 

It will include the direct link to the related students’ in-vehicle sheet, the link for the instructor’s dashboard, and your special instructions 

you added during the sheet creation process. 
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8. When the instructor clicks the in-vehicle sheet link or the dashboard link, there will be a verification process for the instructor. 

The instructor will write the email address at which he/she received the in-vehicle sheet and get the verification code. 
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9. When the instructor accesses the in-vehicle sheet, he/she will see the same page as you above. 

If the instructor adds a marking or session, the SAVE button will turn yellow, indicating that the changes must be saved. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

When the instructor adds times for a session, the signing boxes will appear. 

The final signatures will be available to sign upon completion of a minimum of 10 hours of in-car lessons. 
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10. The instructors can also access their unique dashboards from the link in the email they receive. All their students will be listed there, 

and they will be able to easily open and continue the chosen students’ in-car lessons. They can bookmark that URL or add it to their 

favourites. No need to open the email every time to access the record sheets! 

 

• All processes will be handled from the instructor’s mobile device. 

• The students will receive an email that includes the QR code of their in-vehicle record sheet. 
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11. When the instructor adds a session and starts the signing process from his/her mobile device, a signing pad will appear first to the 

instructor. The instructor can choose to draw, type, or upload a signature. 
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12. When the instructor signs, he/she will click the “Request QR” for the student to scan and enable the student’s signing pad. 

 

 

 

 

 

 

 

 

The student will log in to their BDE course platform on their own mobile device and show the QR code on their dashboard to the instructors. 
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13. When the instructor scans the QR code from the student’s device, the signing pad will appear for the student to sign the session. Then 

the student will sign the session. 
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14. Upon completion of the first session, the instructor will be able to add a new one. 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

• As shown above, the instructor can add a new session on the same day because the first session was a 1-hour lesson (8.15 – 9.15 am).  

• There is still 1 hour left for the current day. 

• After adding the second 1-hour lesson (9.25-10.15 am), the system will not allow adding a new session. 

• Also, the second session should be after a 10-minute break. 

• If the instructors prefer a 1-hour lesson each day, they are free to add as many sessions as needed. 

• The primary point is doing no more than 2 hours a day and signing the sheets after each lesson. 
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15. There is nothing to do on the student’s side other than signing the sessions’ records on the instructor’s mobile device.  

The students will just receive an email with a QR code that the instructor can scan to access the students’ in-car sheet directly.  

It’ll be beneficial for instructors with many students. They will scan the QR code instead of looking for the student on their dashboard. 

 

16. When a minimum of 10 hours of in-car lessons is completed, the final signature fields will be available to finalize the record sheet. 

When the record sheet is completed, the school, instructor, and student will receive an email containing the signed record sheet. 

 

 

Q & A 
 

1. Is it mandatory to use the GoGo Digital In-Vehicle Record Sheet Management Tool? 

• No. You can continue with your current method.  

• In case of any MTO policy update regarding the use of the digital in-vehicle record sheet, which ensures the instructor's, student's, 

and the training's validation in accordance with specific restrictions and rules, we will let you know. 

 

2. Does an instructor have an account in GoGo LMS (BDE course platform)? 

No. The instructors will receive the in-car sheets via email and access their dashboard with a verification code. 

 

3. If an instructor works with different driving schools, then what will happen? 

• The instructors can receive the in-car sheets from any school, unless they are partners with GoGo.  

• All the record sheets will be visible by the school’s name on the instructor’s dashboard. 

 

4. If a session is completed but not signed, what will happen? 

All sessions must be signed within the training date. It’s not allowed to enter a past or future date for the session. However, if the 

instructors forget to get the student’s signature or encounter technical issues on the training day, they can sign it on the next training 

date. Be aware of that, that shouldn’t be a habit or misuse. 

 

5. How will I know if I sent the record sheet to the correct instructor? 

• Nothing to worry about it!  

• The crucial step is informing your instructors that you will use the digital in-vehicle record sheet. 

• The driving schools receive a course completion report when a student completes the online course. Then, you can go to your 

dashboard and initiate the in-vehicle record sheet process.  

• Assume that you forgot to send it. No worries, because the instructor is the center of this management. He/she must let you know that 

a student met him/her, but he/she doesn’t see the student in his/her dashboard. So, you will assign the record sheet then. 

 

6. Do I print the signed copy of the record sheets? 

No, but if you want, you can download or print it. 


